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2018 CEPA Fair Proposal
	Instructions
Please fill this form if you wish to make a presentation and/or exhibition at the CEPA Fair, and please submit it to cepa.fair@cbd.int at your earliest convenience, but no later than 15 September 2018.
By submitting this form you acknowledge having read the notification about the CEPA Fair (available at www.cbd.int/notifications), and the CEPA Fair Guide.
More details about COP 14 are available in the Info Note for Participants.


General information about the organizer

• Contact information of main contact person (name, telephone number and email):

     
• Information on the agency/organization and any partners who are implementing the activity:

     
1. Exhibition of outreach materials (kiosk)

• Dates of your exhibition:

Entire duration of COP 14 (indicate if otherwise). Duration may vary depending on number of proposals received. 

• Relevance to the theme/topic:

     
• Short description of materials:

     
• Relevant websites and links (these may be posted on the CEPA Fair website):

     
• Please summarize your exhibition in the box below (max. 5-6 lines). This information will appear in the CEPA Fair progamme:

	EXHIBITION
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	Title of exhibition

	Describe your exhibition (max. 5-6 lines)

	Info: Name of contact person, email , www.yourwebsite


2. Thematic side event (presentation and/or performance)

• Please summarize your presentation in the box below (max. 5-6 lines). This information will appear in the CEPA Fair progamme:

	SIDE EVENT
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	Title of presentation

	Describe your presentation (max. 5-6 lines)

	Info: Name of contact person or speaker(s), email, www.yourwebsite


• Relevance to the theme/topic:

     
• Relevant websites and links (these may be posted on the CEPA Fair website):

     
• Audio visual requirements: the CEPA Fair is equipped with a laptop, LCD projector, screen and sound system, but please indicate if you have other special needs:

     
• Preferred date and time (please type 1, 2, 3, 4 in the table below in order of preference, where 1 is your first choice; and X in the timeslots where you cannot present, for example if you will not be on site, or conflict of schedule). Presentations can be in the morning 10.00-13.00, lunchtime 13.00-15.00, afternoon 15.00-18.00, evening 18.00-20.00. Please note that it may not be possible to accommodate everyone, or we may need to split/shorten the timeslots, but we will do our best to match your choice. 
	CEPA
	Sat 17
	Sun 18
	Mon 19
	Tue 20
	Wed 21
	Thu 22
	Fri 23
Sat 24
	Sun 25
	Mon 26
	Tue 27
	Wed 28

	AM
	Setup
	
	Not available
	
	
	
	Weekend
	Not available
	
	
	

	Lunch
	
	
	
	
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	
	
	
	
	


• Please provide a short biography of the speaker(s). This may be sent in at a later time. It will be used to introduce the speakers during the presentation. A photo would also be appreciated. If you do not wish this information to appear in the programme, please indicate so by ticking the box below.
Please check if applicable, or provide the information below:

 I do not wish to include the speaker’s information in the programme.

	SPEAKER
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	First and last name (title optional)

Organization

	Speaker’s short biography (max. 5 lines)

	Contact: email, www.yourwebsite/LinkedIn or other preferred contact info


• Please send us your presentation and any other relevant materials (PPT, PDF, video links, etc.) as soon as possible for sharing on the CEPA Fair website.

- - Please submit to cepa.fair@cbd.int - -

at your earliest convenience, but no later than 15 September 2018.
Also, please don’t hesitate to contact us if you have any questions.
Thank you very much!

* Please note that due to restricted room capacity, only a limited number of Participants can be offered the opportunity to showcase their work. The Secretariat of the CBD reserves the right to select the Participants.
www.cbd.int/cepa/fair
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